FINANCIAL INFORMATION

ALLOCATION PROCEDURE FOR TITLE I, PART A

NCLB Title I, Part A, Sections 1124 – 1125A

AMENDMENT GUIDELINES FOR DISTRICT PLANS


Even though an extensive planning process has been used, there may be occasions when changes to the school or district plan are required to meet unexpected needs.  There are some situations when an amendment is required:

 An amendment is required to open an object code series once a program budget has been approved in writing or electronically by the state or federal program staff in the Kentucky Department of Education.  There is no limitation on over-expending in an approved object code series as long as the total allocation is not exceeded.  The expenditure report may reflect over-expenditures and under-expenditures in individual object codes.

 An amendment is required to purchase equipment that costs $5,000 or more per unit after the initial budget has been submitted and approved.  This is not a change in inventory procedures.  Inventory procedures must follow state guidelines unless the federal guidelines are more restrictive.

 An amendment is required when there is a need for a major or substantial change to the action plan; i.e., changing a priority or goal, changing the focus of an objective or strategy, and/or significantly expanding or deleting important services to children as described in the action plan.

The local district superintendent or his/her designee submits amendments via email to the Kentucky Department of Education program contact.  Results of the amendment review by Kentucky Department of Education program staff are completed within ten working days and the district is notified by email.  

The process for a district to submit an amendment via email to the Kentucky Department of Education is described below:

1. Set up a folder in email of the superintendent or designee for “Approved Amendments”.

2. Only the superintendent or designee may submit amendments to KDE.  

3. Choose Becky Stoddard, the KDE email contact from the KDE Global Address List for the To line in the email.  (Becky.Stoddard@education.ky.gov)
4. Copy the email to the district finance officer and the appropriate program coordinator as well as any other appropriate persons in the district.

5. In the Subject line of the email, type “Plan Amendment.”
6. In the Message box of the email, enter the MUNIS project number and the name of the affected program.  Also, include the fiscal year affected by the amendment.  For example, enter “Project #3102, Title I, Part A Budget Amendment for FY2002.”  (It is very important to enter the Project #.)

7. Enter the following required information in the Message box of the email:

a. Reasons for the Amendment:  Give a brief reason for the amendment.  For example, type in, “Open code 0530 to pay postage for parent involvement activities because the 500 series was not already open.”)  An amendment is only needed if the code series was not already open.  
b. Requested Amendment:  Set up the amendment to show where funds are added (Increase) and to show where funds are taken from (Decrease).  The example at the end shows how to set up the amendment.  The total of the “Increase” column must equal the total of the “Decrease” column.  

c. Equipment Exhibit:  A budgetary amendment is required to purchase equipment that costs $5,000 or more per unit if not previously approved.  In the Message box, include the following exhibit information:  Equipment Item, Unit Cost, Number of Items, Total Cost, Location (Name of School, Office), and Justification for the Purchase.

1. Email the amendment to the KDE contact (Becky Stoddard).  The contact will forward the email amendment to the appropriate program staff for review.

2. There are two possible review classifications:  “Approved” or “Sent Back for Revision.” If the amendment is “Sent Back for Revision”, the district has two choices:  (a) Edit the original amendment and resubmit to KDE by email; or (b) Delete the original amendment.  If the amendment is not needed because the code series is already open, the amendment will be returned for you to delete from your email.

3. As soon as the amendment has been reviewed, the program staff will email the amendment back to the contact in the Division of Budgets.  The contact will then forward the amendment (with the results of the review) to the local district superintendent or designee.

4. After the amendment has been approved, the appropriate MUNIS program budget must be updated to reflect the changes in the approved amendment.  The next MUNIS expenditure report is required to reflect the changes.  

5. The email message sent back with approval for the amendment should be moved to the Plan Amendment folder by the superintendent or designee for the record.

Example of the content of an amendment sent to KDE via email: _______________________________________________________________________________

From: 
Name of Superintendent or Designee

To:
Becky Stoddard (KDE Contact – Global Address List)

Cc:
Name of District Finance Officer, Name of District Program Coordinator and any other appropriate persons in the district

Subject:
Plan Amendment

Project #3102, Title I, Part A Budget Amendment for FY2002

Reason:  Open code 0530 to pay postage for parent involvement activities          

because the 500 series was not already open.

INCREASE 

                    0530 – Postage

$1,000

TOTAL


$1,000

DECREASE

0610 – Supplies
      
$500

0640 – Books/Periodicals

$500

TOTAL

         
$1,000

ALLOCATION PROCEDURE FOR TITLE I, PART A

NCLB Title I, Part A, Sections 1124 – 1125A

Title I, Part A allocations provide financial assistance to school districts for services that improve the teaching and learning of children at risk of not meeting challenging academic standards, especially those children who reside in areas with high concentrations of children from low-income families.  The following information explains how allocations for Title I, Part A are calculated to the district level.   Keep in mind that every district in Kentucky is competing with every district across the nation for money out of the national Title I, Part A appropriation.  Kentucky's allocation is the aggregate of all of the allocations to districts in Kentucky.  

Formula Children

The U.S. Department of Education bases the Title I, Part A allocations on the number of formula children in each district along with updated state per-pupil expenditure data.  The number of census poverty children, children in locally operated neglected institutions, and foster children counted in the formula cannot be changed by the Kentucky Department of Education, and they cannot be changed by the U.S. Department of Education. Formula children are defined as:

· Children ages 5-17 residing in the geographic boundaries of the school district from families below the poverty level identified from census data compiled by the U.S. Department of Commerce.  Census poverty children comprise the greatest portion of formula children.  The U.S. Department of Education uses updated Census estimates to calculate Title I allocations.    

· Children ages 5-17 in licensed facilities for foster children updated annually by the Kentucky Cabinet for Families and Children and reported to the U.S. Secretary of Health and Human Services.  This is the number of children living in foster care for at least 30 consecutive days, at least one day of which was in the month of October. 

· Children ages 5-17 in local institutions for neglected children reported annually by the Kentucky Department of Education to the U.S. Department of Education.  This is the number of children who resided in an institution for neglected children for at least 30 consecutive days, at least one day of which was in the month of October.    

An increase in the number of formula children does not necessarily mean an increase in the district Title I allocation.

Grants that Make Up the Title I, Part A Allocation

Districts that meet the requirements will receive (up to) four funding grants:  Basic Grants, Concentration Grants, Targeted Grants and Education Finance Incentive Grants (EFIG).  In calculating Basic, Concentration, Targeted, and Education Finance Incentive Grant allocations for local educational agencies (LEAs), the U.S. Department of Education uses updated census estimates of the number of related children ages 5-17 in families in poverty, the total school-age population, and the total resident population for each LEA.  In addition to the census data, these allocations factor in updated state per-pupil expenditure data and data on the number of children in locally operated neglected or delinquent institutions and foster homes.  The grants make up the Title I, Part A allocation and are not accounted for separately.

1. Basic Grants – To be eligible, a district must have at least 10 formula children and the number must exceed 2% of its total 5-17 population.  

2. Concentration Grants – To be eligible, a district must have more than 6,500 formula children or more than 15% formula children of its total 5-17 population.  

3. Targeted Grants – To be eligible, a district must have at least 10 formula children (without weights) and the number must exceed 5% of its total 5-17 population.  The number of formula children is adjusted to give greater weight to those LEAs with higher numbers or percentages of formula children. 

4. Education Finance Incentive Grants (EFIG) – To be eligible, a district must have at least 10 formula children (without weights) and the number must exceed 5% of its total 5-17 population.  In addition to using the number of Title I formula children and each state’s per-pupil expenditures, the EFIG formula distributes funds to states based on (1) an effort factor that measures a state’s effort to provide financial support for education compared to its relative wealth as measured by its per capital income, and (2) an equity factor that measures the degree to which education expenditures vary among school districts with a state.  The EFIG formula benefits states that spend more money on education relative to their wealth and states that have a greater degree of equalized education expenditures among their LEAs.  Once a state’s EFIG allocation is determined, funds are allocated among LEAs within a state using a weighted formula that is similar to the Targeted Grants formula.  The within-state weights used for determining LEA allocations vary among states according to the degree to which each state’s expenditures are equalized across its school districts.  

Hold-Harmless Provisions

All four grants provide for a variable hold-harmless guarantee for each district.  The hold-harmless percentage depends on the formula child rate of each district. For Basic, Targeted and EFIG, a district must meet the eligibility criteria in order for hold-harmless protection to apply with one exception.  For the Concentration Grant, the hold-harmless provision applies to a district for 4 years even if it no longer meets the eligibility criteria.  There is no hold-harmless protection if a district is no longer eligible for the Basic Grant, Targeted Grant or EFIG.  The hold-harmless percentage will help the district with the minimum amount.  As long as the state receives enough Title I, Part A funds to hold each district at the appropriate hold-harmless percent, no district will receive:

· Less than 95% of its previous year’s allocation if the number of formula children constitutes 30% or more of the district’s ages 5-17 population;

· Less than 90% of its previous year’s allocation if the number of formula children is between 15% - 30% of the district’s ages 5-17 population; 

· Less than 85% of its previous year’s allocation if the number of formula children is less than 15% of the district’s ages 5-17 population. 

For the Concentration Grant, the hold-harmless provision applies to a district for four years even if it no longer meets the eligibility criteria.  The four years would start counting from when the district was eligible (above 15% formula count).  A district would receive the concentration grant for four years.  If the district becomes eligible within the four years, the four years start over.

If a state did not receive enough funds to hold each district at the appropriate hold-harmless percent, then all district allocations would be ratably reduced.  

Role of State Education Agency

Before districts receive the Title I, Part A allocations, the Kentucky Department of Education must adjust each grant that makes up the Title I, Part A allocation:

· Reserve 1% for state administration. 

· Reserve 4% for school improvement; 95% of the 4% must be allocated to districts that have schools in need of improvement.  When reserving funds for school improvement, the state must ensure that no district receives less in total under Title I, Part A than it received in the prior year.  

· If needed, use the sliding scale hold-harmless percentages to adjust the total allocation.  For districts that are no longer eligible for the Targeted Grant and the Education Finance Incentive Grant, the hold-harmless percentage is based on the previous year’s Basic Grant only.

TRANSFERABILITY OF FEDERAL FUNDS

NCLB, Title VI Section 6123

The No Child Left Behind Act (NCLB) increases the flexibility with which districts may use their federal funds.  NCLB authorizes a district not identified for improvement under Title I to transfer up to 50% of each fiscal year’s funds for applicable programs among certain federal programs.  A district identified for improvement under Title I may only transfer up to 30% of each fiscal year’s funds for applicable programs.  All transferred funds must be used for district improvement activities.  A district identified for corrective action may not transfer any funds.

1. Among which programs may I transfer funds?

You may transfer funds FROM each of these programs:

· Title II-A Teacher Quality (MUNIS Revenue object 5231)

· Title II-D Education Technology (MUNIS Revenue object 5234)

TO any of these programs:

· Title I-A Basic (MUNIS Revenue Object 5241)

· Title II-A Teacher Quality (MUNIS Revenue Object 5242)

· Title II-D Education Technology (MUNIS Revenue Object 5245)

Note:  Districts may transfer funds into Title I but may not transfer funds from Title I.  

2. If I transfer funds, what program requirements will apply?

Transferred funds are subject to the rules and requirements applicable to the program to which they are transferred.  Part A of Title I has several statutory set-asides governing a district’s use of funds, therefore, a district must apply the Title I set-aside provisions to funds that are transferred to its Title I allocation.

3. When may I transfer funds and how many transfers may I make?

There are no statutory limitations on the number of times a district may transfer funds into, or from, an individual program during a fiscal year.  However, each transfer should be made only after the district has engaged in thorough and careful planning.

4. What steps must a district take before transferring funds? 

Before transferring funds, a district must – 

a. Conduct consultations in accordance with section 9501 of the ESEA in order to provide for the equitable participation of private school students and staff;

b. Determine the program(s) from which funds are to be transferred and to which funds will be transferred; 

c. Determine the amount, and Federal fiscal year, of funds to be transferred by fiscal year (subject to the 50% or 30% limitation);

d. Establish the effective date for the transfer;

e. As appropriate, modify each affected local plan or application to reflect the transfer; and

f. Notify KDE of the transfer at least 30 days before the effective date of the transfer. (If a district modifies a local plan as a result of a transfer, the district also must submit to KDE, within 30 days after the transfer, a copy of its revised local plan.)

5. My district has been identified for improvement; can I transfer funds?

Yes.  However, a district identified for improvement may transfer no more than 30% of the funds allocated to it for a given fiscal year under each of the applicable programs.  Once a district has been identified for improvement, any subsequent fund transfers must be consistent with the 30% limitation, and all transferred funds must be used for improvement activities.

6. My district has been identified for corrective action; can I transfer funds?

No, a district identified for corrective action may not transfer funds.  Once a district has been identified for corrective action, it may not transfer any funds during the period it is in corrective action status.

7. How will the transfer be handled in MUNIS?

When a district determines a need to transfer funds within the Pool, a Budget Amendment (TYPE 3) will be made.  The object code that is chosen for the grant receiving the funds will be from the 5230 series.  The object code for the grant transferring the funds will be from the 5240 series.

Example:  District has original allocation from Title I of $500,000 and from Title II of $200,000.  District wishes to transfer $100,000 from Title II – Teacher Quality to Title I:

A budget amendment would be made (Must be Type 3):

INCREASE    220 5231 310X    NCLB Transfer from Title II     100,000

DECREASE  220 5241 401X    NCLB Transfer to Title I
         100,000

After the transfer the revenue budgets of each grant look like this:

Title I

220 4500   Restricted Federal Revenue    500,000

220 5231   Transfer from Title II                100,000

Total Revenue                                           600,000

Title II – Teacher Quality

220 4500    Restricted Federal Revenue   200,000

220 5241    Transfer to Title I                    100,000


Total Revenues                                         100,000


8. How does the district get reimbursement for these funds?

The original allocation for each program will not change.  If funds are drawn by “federal cash request” you cannot request more than your original allocation for each program.  Therefore, you will need to request the funds on the “federal cash request” by the original program.  Remember that your original allocations to each of these grants do not change.  If the district chooses to make any transfers they should remember that when making cash requests for these grants you must request from the correct grant.

Example:  Use the transfer in the previous question.

The district’s original allocation for Title I was $500,000. The district can only request reimbursement from Title I for $500,000.  The additional $100,000 that was transferred will be a request to Title II, even though the $ were spent by Title I.

9. What if I have a private school participating in the program I want to transfer?

In accordance with the General Provisions, Section 9501, consultation with private school officials is required if the transferred funds involve private school participation.  If the private school does not agree to the transfer, the district must allocate the per pupil amount to the private school based on 100% of the original program allocation.

10. Where do I get the Transfer Amendment form?

The Transfer Amendment form can be downloaded at the following website:  http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/budgets/nclb+transferability.htm. 

The district must notify KDE at least 30 days prior to the transfer. The finance officer originates a Transfer Amendment and forwards it to the superintendent or his/her designee for submission via email to the Kentucky Department of Education.  Unless there is a problem with the Transfer Amendment, the amendment is approved upon receipt.  You will be contacted if there is a problem.

To submit a Transfer Amendment via email to the Kentucky Department of Education:  

a. Set up a folder in email of the superintendent or designee for “Transfer Amendments” since only the superintendent or designee may submit Transfer Amendments to KDE.

b. Send the email to Becky Stoddard at Becky.Stoddard@education.ky.gov or select her name from the Global Exchange.

c. Copy the email to the district program coordinator as well as any other appropriate persons in the district.

d. In the Subject line of the email, type “Transfer Amendment”.

e. In the Message box of the email, attach the Transfer Amendment.

f. Email the Transfer Amendment to the KDE contact (Becky Stoddard).  The contact will forward the email amendment to the appropriate program staff at KDE for review.

g. Update the Comprehensive District Improvement Plan and the affected MUNIS program budgets to reflect the changes in the approved amendment.  The following quarter’s MUNIS expenditure report must reflect the changes.

11. Whom do I call if I have questions?

You may call Division of Budgets at 502-564-1979.

TITLE I, PART A GOVERNANCE

NCLB Title I, Part A

1. Public Laws (statutes) enacted by Congress:

a. No Child Left Behind Act of 2001 (NCLB – Public Law 107-110 - reauthorized the Elementary and Secondary Education Act of 1965 (ESEA) effective January 8, 2001. 

b. General Education Provisions Act (GEPA) as amended by NCLB of 2001 contains requirements that apply to most programs administered by the US Department of Education.

c. Single Audit Act of 1984 - Single Audit Act Amendments of 1996 - requires annual financial audits by an independent auditor for grantees and subgrantees expending more than $300,000 per year in federal financial assistance and that audits be performed in accordance with government auditing standards for financial audits.  If an entity does not meet the $300,000 threshold, it may not charge the cost of a Single Audit to a federal award but could charge the cost of limited scope audits.  The Single Audit Act Amendments of 1996 apply to audits of fiscal years beginning on or after July 1, 1996.

d. Cash Management Improvement Act (CMIA) of 1990 - Public Law 104-453 - enacted to improve the transfer of funds between federal agencies and the states through the use of sound management principles.

2. Regulations Enacted By Federal Agencies (published in the Federal Register):

a. Education Department General Administrative Regulations (EDGAR) - US Department Of Education regulations that further define public law by identifying requirements implementing general mandates or administrative policies which have the full force and effect of law when based on underlying statutory authority.  Title I Regulations in 34 CFR, Part 200 and Parts 76 (except 76.650-76.662), 77, 80, 81, 82 and 85 are applicable to the Title I program.

b. Treasury Department Regulations - US Department of Treasury regulations that identify standards to follow for controlling and accounting for federal funds and further define the Cash Management Improvement Act of 1990.  Require federal agencies to monitor the cash management practices and techniques of its recipients and requires recipients (State Education Agency - SEA) to monitor the funds held by secondary recipients (Local Education Agency - LEA).

3. Government-wide Administrative requirements developed and issued by one of the central management agencies such as the Office of Management and Budget (OMB) and the Department of Treasury that apply to all federal departments/agencies.  Designed to bring a degree of uniformity and consistency to federal grants management.  These requirements do not carry the full force of the law by themselves, but federal agencies can make them applicable by incorporating them into their regulations or grant conditions.

a. Accounting Principles and Standards for Federal Agencies - General Accounting Office (GAO) headed by the Comptroller General of the U.S. - imposes various accounting requirements on federal agencies (i.e. US Department of Education and grants administered by those agencies).

b. Office of Management and Budget (OMB) Circulars/Cost Principles and Treasury Department Government-wide Circulars - refine GAO’s accounting requirements and set forth several cost and other administrative requirements for grantees and subgrantees.  Many federal agencies adopt these requirements by incorporating them into their own regulations.

c. The US Department of Education has incorporated the following OMB Circulars into EDGAR that are applicable to Title I:

· OMB Circular A-102 Revised  - “Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments”

· OMB Circular A-87 - “Cost Principles for State, Local and Indian Tribal Governments”

· Revised OMB Circular A-133 - “Audits of States, Local Governments and Non-Profit Organizations”

FISCAL REQUIREMENTS

This technical assistance document is intended to provide an overview of the authorizing statute and should be used in conjunction with the U.S. Department of Education policy guidance Title I Fiscal Issues that may be found at www.ed.gov/programs/titleiparta/fiscalguid.pdf.  To ensure that Title I, Part A funds are used to provide services that are in addition to the regular services normally provided by a district for participating children, three fiscal requirements related to the expenditure of regular state and local funds must be met:

1. Maintenance of Effort – Either the combined fiscal effort per student or the aggregate expenditures of the district from state and local funds for free public education for the preceding fiscal year cannot be less than 90% of the combined fiscal effort or aggregate expenditures for the second preceding fiscal year.  The underlying principle is that the district is responsible for maintaining effort from year to year in providing a free public education to its students; only then can Title I be added.  (KDE Contact:  becky.stoddard@education.ky.gov) 

2. Comparability – State and local funds must be used to provide services in Title I schools that are at least comparable to the services provided in schools that are not receiving Title I funds.  A district is considered to have met the comparability requirement if the district files with the SEA a written assurance that it has established and implemented a district wide salary schedule; a policy to ensure equivalence among schools in teachers, administrators, and other staff; and a policy to ensure equivalence among schools in the provision of curriculum materials and instructional supplies.  The Comparability Report must be completed annually and submitted to Title1reports@education.ky.gov .  The Comparability Report, Worksheets and backup data must be kept on file in the district Title I office.

3. Supplement, Not Supplant – A district may use Title I funds only to supplement and, to the extent practical, increase the level of funds that would, in the absence of Title I funds, be made available from non-federal sources for the education of children participating in Title I programs.  In other words, Title I cannot take the place of state and local resources.

The two types of Title I programs are schoolwide programs and targeted assistance schools.

· Schoolwide Program School - A schoolwide program school must use Title I funds only to supplement the amount of funds that would, in the absence of the Title I funds, be made available from non-Federal sources for that school, including funds needed to provide services that are required by law for children with disabilities and children with limited English proficiency.

Unlike a targeted assistance program, a schoolwide program school is not required to select and provide supplemental services to specific children identified as in need of services.  [Section 1114(a)(2)]

Schoolwide programs (SWP) are designed to upgrade the effectiveness of the entire school program with the express purpose of helping all students to achieve, particularly the lowest performing students.  In schoolwide programs, which may be conducted only in schools with high poverty (40% or more), Title I funds are used with all other school resources and serve everyone in the school.  Therefore, the fiscal test for determining whether Title I funds are supplemental in schoolwide programs is distinctly different than for targeted assistance schools.  Because Title I services – the entire school program – are provided to all students in a schoolwide program, the supplement, not supplant test is strictly a funds test.   The district must document that Title I funds supplement (not replace) general funds by ensuring that the state staffing formula has been followed (i.e. the school has the required number of general funded staff/funding without counting staff funded through Title I).  No distinctions are made between staff paid with Title I funds and staff who are not paid with Title I funds.  The Title I funded staff do not have to be the ones delivering the services.  All school staff is expected to direct their efforts toward upgrading the entire educational program and improving the achievement of all students, particularly those who are low achieving.

· Targeted Assistance School – A district may use Title I funds only to supplement the level of funds that would, in the absence of Title I funds, be made available from non-Federal sources for the education of students participating in Title I programs.  In no case may Title I funds be used to supplant--i.e., take the place of--funds from non-Federal sources.  To meet this requirement, a district is not required to provide Title I services using a particular instructional method or in a particular instructional setting. [Section 1120A(b)] 

In contrast to schoolwide programs, targeted assistance schools “target” additional services to only those students identified for Title I participation. For targeted assistance schools, the supplement, not supplant test is not only a funds test, but also a test of services.  Participating students must be provided the same services with local and state funds that they would have been provided in the absence of Title I.

In operating a targeted assistance program, Title I, Part A of the ESEA gives district and school officials’ flexibility in selecting the instructional strategies that they believe will best meet the needs of students who are at risk of not meeting challenging State academic achievement standards.  The expectation is that districts and schools will use sound instructional strategies of high quality to ensure that the students served will reach proficiency on challenging State academic standards and assessments.   At the same time, the type of programs supported by Title I must supplement the educational services that a district would, in the absence of Title I, provide to its students.  Programs that do not remove children from the regular classroom during regular school hours for Title I services and, instead, provide extended learning time (e.g., extended school year, before- and after-school, and summer programs etc.) are per se supplemental.  Districts and schools are encouraged to be creative in the way they provide services to Title I children while remembering that the educational services provided with Title I funds must be in addition to those services that the district and school provides to all of its children using State and local funding sources.

· Presumption of Supplanting – To determine compliance with the supplement not supplant requirement, a State must determine what services a district would have provided in the absence of Title I funds to students in Title I schools.  Keep in mind that any determination about supplanting is very case specific and it is difficult to provide general guidelines without examining the details of a situation.  Because Title I funds are available, the State would use a set of presumptions—that is, predictions—of what the district would have provided in the absence of the Title I funds based on its behavior in other situations.

For example, in the following instances, it is presumed that supplanting has occurred: 

a. A district used Title I funds to provide services that the district was required to make available under Federal, State, or local law. 

EXAMPLE: The Individuals with Disabilities Education Act (IDEA) requires that a district serving children with disabilities develop an individualized education program (IEP) to ensure that a child with a disability receives a free appropriate public education.  The IEP functions as a framework for the services the district is required to provide to each child to meet the requirements of IDEA.  A district may not use Title I funds to provide services that must be provided under each child’s IEP because, in the absence of the Title I funds, it is presumed that the district would use other funds or it would be in violation of the IDEA.  However, in a targeted assistance school, a district may use its Title I funds to provide additional, supplemental services to such children.  In a schoolwide school, a district must ensure the Title I funds a school receives supplement the amount of funds that would, in the absence of the Title I funds, be made available from non-Federal sources for that school, including the amount of funds needed to provide services that are required by law for children with disabilities.

b. A district used Title I funds to provide services that the district provided with non-Federal funds in the prior year(s). 

EXAMPLE: A district paid for a reading specialist in a Title I school in the previous year from State and local resources but decides to use Title I funds to pay for that teaching position in the current year.  This would be supplanting because the district is replacing State and local resources with Title I resources to pay for the same teaching position.  

c. A district used Title I funds to provide services for children participating in a Title I program that the district provided with non-Federal funds to children not participating in Title I. 

EXAMPLE: A State requires only half-day kindergarten.  A district may not use Title I funds to pay for an extended-day kindergarten program for Title I schools and then use State or local funds to pay for a full-day kindergarten program in non-Title I schools.  This would be supplanting because Title I schools would not be receiving any of the State or local funds.  In other words, a district may not use Title I funds to pay for services in Title I schools and use State funds to pay for the same services in non-Title I schools.

· NOTE (REBUTTABLE):These presumptions, however, are rebuttable if the district can demonstrate that it would not have provided the services in question with non-Federal funds had the Federal Title I funds not been available.  For example, in the second situation discussed above, a district could provide programmatic and fiscal documents showing that the teaching position paid for in the previous year with State and local funds was eliminated in the current year because of State and local budget cuts.  The district would need to ensure that it had contemporaneous records to confirm:

· There was in fact a reduced amount or lack of State and local funds available to pay for this position. 

· The district made the decision to eliminate the position without taking into consideration the availability of Federal funding, along with the reasons for that decision—e.g., school board minutes.

Supplement vs. Supplant Test

May Title I funds be used in a targeted assistance program to pay for Title I students’ participation in an extended- day kindergarten program?

Yes, if the Title I program is designed to extend the time that a Title I eligible student is in kindergarten.  For example, the district provides morning instruction through State and local funds to all students, including Title I students.  Students identified as most in academic need are then served in the afternoon through Title I funds by an appropriately licensed teacher.  The teacher may be the same individual who teaches kindergarten in the LEA’s regular kindergarten program, with Title I funding the second half of the teacher’s day and salary.  This model meets the supplement, not supplant test since the Title I students are receiving services above and beyond those provided by the LEA to all students.

AVAILABILITY OF TITLE I. PART A FUNDS

NCLB Title I, Part A, Section 1127

The following information applies to regular 
Title I, Part A Funds only Grant Period

Before a State Education Agency (SEA) may receive Title I, Part A funds, it must submit a State Plan to the U.S. Department of Education for approval.  Title I, Part A funds become available for obligation by the SEA on July 1 for the federal fiscal year beginning October 1 and ending September 30.

A SEA may not authorize a Local Education Agency (LEA) to obligate funds until the later of the following: the date the SEA may begin to obligate funds; or July 1.  No funds may be obligated prior to July 1.

Funds are intended to be expended during the year for which they were appropriated.  However, in accordance with the Tydings Amendment of the General Education Provisions Act (GEPA), unexpended funds may be carried over an additional year except where restricted by specific statute.  The Title I ARRA funds are a supplemental appropriation.  Therefore the waiver on the 15% carryover may be requested more than once every 3 years (up to 3 years) and the waiver will not count against the once every 3 years limitation.

WAIVERS FOR 15% CARRYOVER REQUIREMENTS

Under section 421(b) of the General Education Provisions Act (GEPA), districts must obligate funds during the 27 months extending from July 1 of the fiscal year for which the funds were appropriated through September 30 of the second succeeding fiscal year.  This maximum period includes a 15-month period of initial availability plus a 12-month period for carryover.  However, section 1127(a) of Title I of the ESEA limits the amount of Title I, Part A funds a district may carry over from one fiscal year’s allocation to not more than 15% of the total Title I, Part A funds allocated to the district for that fiscal year. For districts with Title I basic allocations of $50,000 or more, the Title I law limits the carryover as of September 30 (15 months) to not more than 15% of the district’s Title I Basic allocation. 

The following illustrates how the 27-month availability for Title I, Part A funds and the carryover limitation would operate for a district that receives an allocation under the SY 2011-12 appropriations.

FY 2011 Appropriation

(Title I, Part A Funds Allocated to the LEA from Funds Made 
Available on July 1, 2011 Total $1,500,000)

	Total allocation
	$1,500,000

	Minimum amount district must obligate between July 1, 2011 – September 30, 2012  to avoid excess carryover (85% of total appropriation)
	1,275,000

	Amount district may carryover and obligate during October 1, 2012 – September 30, 2013 (carryover period provided under section 421(b) of GEPA) 
	225,000


During the first 15 months that a district’s Title I, Part A funds are available, the district must, by September 30, 2012, obligate at least $1,275,000 (85%) of the total allocated to it.  The district may carry over a maximum of $225,000 (15%) into the next fiscal year and must obligate those funds by September 30, 2013.   

A State may, once every three years, waive the percentage limitation upon written request of a district if it determines that the request is reasonable and necessary or if supplemental appropriations become available.

Carryover Funds

Carryover funds are to be used in accordance with the federal statutes and regulations that are in effect for the carryover period.  A district may not use carryover funds to provide services in an ineligible school.  When allocating funds to school attendance areas, a district may:

1. Distribute carryover funds to participating schools in accordance with allocation procedures that ensure equitable participation of private school children.  

2. Allocate to schools with the highest concentrations of poverty in the district, thus providing a higher per-pupil amount to those schools, ensuring equitable participation of private school children.

3. Provide additional funds to any of the activities supported by district set-asides. Example: parental involvement activities; note that if a district adds carryover funds to a reservation to which equitable services apply (e.g., parental involvement), the district must also calculate and provide equitable services from the carryover funds. 

4. Funds that must be reserved for specific requirements (PD, deferred, parent involvement, etc.) that are carried over must still be used for these requirements.

Expending Old Year Funds Prior to New Year Funds

While old year funds may be carried over, districts are reminded that old year funds should be expended prior to new-year funds.  Old year funds have an earlier lapse date and good business management practices dictate that old year account is closed out rather than maintaining accounting records on two separate grants concurrently.  Expending old year grant funds first will ensure the district is within the 15% limitation on September 30 carryover funds.  A final expenditure report for the old year grant is to be filed before requesting a second draw on new-year funds.

Reallocation of Excess Funds

A SEA reallocates excess Federal program funds due to any one or a combination of the following:

1. An eligible district chooses not to participate in the Title I program;

2. A district has carryover funds in excess of the 15% allowed in Section 1127 of the law and a waiver cannot be granted; 

3. A district’s allocation has been reduced because it failed to meet the maintenance of effort requirements in Section 14501 of the statute;

4. The SEA has determined that a district has failed to spend funds in accordance with applicable laws and has recovered funds.

The SEA will reallocate excess funds to eligible districts providing evidence of the greatest need in accordance with established reallocation procedures.  All districts will be notified in writing of the opportunity to apply for reallocation funds and provided the criteria for qualifying.  Reallocation of excess funds will not extend the grant period for which the funds are available for obligation.

WHEN OBLIGATIONS ARE MADE

EDGAR 76.704-76.707

Effective Date Districts May Begin to Obligate Title I Funds

Title I grant funds cannot be obligated (see chart below) prior to the effective date of the grant identified in the Title I Plan approval letter or the effective date of an amendment.  An effective date cannot be before the July 1 availability date of federal funds.

Obligation and Liquidation of Unpaid Obligations

For districts with Title I basic allocations of $50,000 or more, the Title I law requires that funds be obligated by September 30 to comply with the 15% limitation for carryover funds.  Obligations of carryover funds must be made prior to the lapse date of the grant.

Liquidation of unpaid obligations must occur within 90 days after the lapse date.  Obligations are liquidated when a check has been issued for the obligated amount.  No deviations are allowed in obligations in effect at the end of a grant period.   For this reason, it is recommended that districts ensure funds are obligated and liquidated prior to the lapse date.  Otherwise, any changes due to credits or backordered items will result in remaining funds having to be returned to the federal government.  No new purchase orders or substitutions can occur.

When Obligations Are Made

An obligation is an actual cost owed due to purchase orders issued, contracts signed, or services rendered for which a district is required to make payment.  It is not an anticipated or estimated cost.  The following table shows when a district is considered to have an obligation for various kinds of property and services for which Title Funds will be disbursed:

	If the obligation is for:
	The obligation is made:

	Acquisition of personal property
	On the date the district makes a binding written commitment to acquire the property.

	Personal services by an employee of the district
	When the services are performed.

	Personal services by a contractor who is not an employee of the district
	On the date the district makes a binding written commitment to obtain the services.

	Performance of work other than personal services
	On the date the district makes a binding written commitment to obtain the work.

	Public utility services
	When the district receives the services.

	Travel
	When the travel is taken.

	Rental of real or personal property
	When the district uses the property.


MUNIS QUARTERLY EXPENDITURE REPORT
1. The MUNIS Quarterly Expenditure Report provides data for all financial reporting requirements on a single report in printed form and in a spreadsheet import file format.   The finance officer in each district received directions from the Division of School Finance on generating a MUNIS Quarterly Expenditure Report.  

2. The directions received by the finance officer also contain information on updating the projects for the new grant year.  Funds from different grant years may not be commingled.  

3. The expenditure report is submitted for the quarter ending the previous month:  July 1 - September 30 report period due October 25; October 1 - December 31 report period due January 25; January 1 - March 31 report period due April 25; and the April 1 - June 30 report period due July 25.  (KDE Contact:  judy.howard@education.ky.gov)

4. The information will be entered as individual object codes and then unit codes.  The object codes will be totaled for those programs that don’t need a breakdown by unit codes (schools).

5. The expenditure report may show changes in object codes and transfers of monies among object codes and code series as long as the object code series are open.  

6. Expenditures in specific object codes must be allowable according to program guidelines.  Use the Comprehensive District Improvement Plan Funding Matrix to verify allowable expenditures. Each district program coordinator must review the report prior to submission to ensure expenditures in specific object codes are allowable according to program guidelines.

7. The Division of Budgets in the KY Department of Education will review the expenditure reports to make sure that expenditures in specific object codes are allowable according to Title I guidelines.

8. The expenditure report will also be used to monitor district cash draw downs on the Federal Cash Request form to ensure compliance with federal regulations limiting cash on hand and to monitor program expenditures in a timely fashion.

Federal Cash Request

Federal Cash Request forms for advanced funding are to be submitted by the 15th of each month to Claudette Tracy in the Division of Financial Management.  Request only enough cash for the next 30 days disbursements.  If cash requested plus previous cash received minus expenditures equals more than 1/9th of the grant, note on the form the reason the extra cash is needed.  (KDE Contact:  Claudette.tracy@education.ky.gov)

Interest Earned

Interest earned over $100 per year on US Department of Education federal grants must be returned to the federal government [(EDGAR) 34 CFR 80.21(i)].  Also, federal cash advances should be timed to meet immediate cash disbursements to eliminate cash balances on hand that would earn interest.  Districts consolidating bank accounts into one account with MUNIS tracking the expenditures by grant funds must distinguish between interest earned by US Department of Education grant funds and interest earned on other federal, state or local sources.  Most commercial banks have the capacity to set up a system that separately tracks interest earned from funds deposited in the district’s account from different sources.  

TITLE I, PART A BUDGET CALCULATIONS
1. Use whole dollar amounts.

2. Salary Related Entries:  (Check with the finance officer for the latest rates.)

a. Salaries are based on the board's adopted salary schedule.

b. Current employer's matching contributions:

· Social Security – applies only to KERS and CERS employees

· Salaries minus 5% Tax Deferred County Retirement x rate

· Medicare – applies to teachers hired after July 1, 1986 

· Salaries x rate

· Kentucky Teachers Retirement System (KTRS) 

· Salaries x rate

· County Employees Retirement System (CERS) 

· Salaries x rate

· Kentucky Employees Retirement System (KERS) 

· Salaries x rate

· Workers’ Compensation (rate per $100) – Workers’ Comp through Ky. School Bd. Association Insurance Trust may vary for each LEA depending on their Class, Tier and Experience Mod Factor

· Salaries x rate

· Unemployment Insurance (1% of lst $6,000* if full-time Title I; prorate if salary is prorated.)

· *If an employee makes less than $6,000, use the lower figure

· Example:

· 10 employees @ $40,000:  $6,000 x 10 x .01 =
$600

· 3 employees @ $40,000:  $6,000 x 50% x 3 x .01 = 
$90

· 1 employee  @ $5,000:  $5,000 x .01 = 
$50

· Total
  $740

3. Indirect Costs (EDGAR 76.560-76.569):  Funds to defray indirect costs incurred by the board of education in the implementation of the Title I program may be paid by the Title I account to the General Fund.

On an annual basis, the Division of School Finance, Office of District Support Services, Kentucky Department of Education, assists districts in determining the indirect cost rates to be used in calculating the allowable amount of indirect costs claimed.  Because of the supplement-not-supplant requirement of the Title I statute, the restricted indirect cost rate shall be used in claiming indirect costs against the Title I grant. 

If a district claims indirect costs, only items that are specified in the indirect cost rate agreement (such as the Title I Coordinator’s salary) may be charged to Title I.  Indirect costs cannot be claimed on capital equipment purchases ($5,000 or more per unit). 

	Indirect Costs Formula:  Total Grant Amount - Capital Outlay Costs (Equipment $5000 or more per unit) x LEA's Restricted Indirect Cost Rate = Total Indirect Costs Allowed (Rounded)

 Example: $251,405 Total Grant Amount - $10,500 Equipment Costs = $240,905

                  $240,905 x 2.20% LEA's Restricted Indirect Cost Rate = $5,300 Total 

                  Indirect Costs Allowed (rounded)


4. Equipment:  Items having a useful life of more than one year and costing $5,000 or more per unit are considered equipment regardless of the district’s threshold and must have prior approval to purchase (EDGAR 80.30(b) and OMB Circular A-87).  Equipment must be reasonable and necessary to meet the needs of Title I students.  In targeted assistance schools Title I equipment may only be used by Title I students.  Computers purchased with Title I funds may only be used to supplement the state required technology efforts.  For equipment $5,000 or more per unit, include an Equipment Exhibit in the text box of the amendment with the following:  Equipment Item, Unit Cost, Number of Items, Total Cost, Location (name of school or office) and Justification for the Purchase.  For accounting purposes use MUNIS object codes 0738 for equipment regardless of cost.   Use MUNIS object codes 0645 for audio-visuals and 065 for computer software that is below $5000.  Use MUNIS object code 0735 for computer software more than $5000 per unit.

5. Parent Involvement:  Districts with district allocations greater than $500,000 are required to set-aside at least 1% of their allocation for parent involvement activities.   At least 95% of the parent involvement set-aside must be distributed to the Title I schools to use for parent involvement.  Districts can distinguish the various expenditure object codes used for these activities when keying budgets into the KETS DAS system by using the Parent Involvement ORG code number key 150.  While the MUNIS Quarterly Expenditure Report will only reflect object codes, districts will have the capacity to document locally their expenditure of the 1% required.  This information will be reviewed locally during monitoring visits and/or audits.  

6. 30% Sick Pay Retirement: If the district has a written board policy whereby certified staff may receive 30% of their salary based on the unused sick days (which is added to their last pay check), Title I may be charged for that salary pro-rated to those days worked in the Title I program.  Payroll records are required to be on file in the local board office in support of the expenditure.  This expenditure would be under object code 0291.

Estimated 30% Sick Pay Retirement

	Teacher
	Total Years District Service
	Total Years of Title I Service
	% Title I Service

	Joe Jones
	30
	3
	3 divided by 30 = 10%


	Daily Rate of Pay
	$142

	Number of Days Accumulated
	40

	$142 X 40 sick days =
	$5,680

	30% of %5,680
	$1,704

	Portion of Benefit Paid by district =
	0.9 X $1,704 = 1,534

	Portion of Benefit Paid by Title I =
	0.1 X $1,704 = $170


7. Excess Costs of Operation and Maintenance of Plant:  Funds to defray excess costs of operating and maintaining Title I classrooms or other space required in conducting a Title I program may be paid by the Title I account to the General Fund.  Space that has prorated use may not be charged to Title I.  Excess costs of Operation and Maintenance of Plant may not be claimed for schoolwide programs.  Funds must be budgeted on the initial MUNIS Quarterly Expenditure Report for this purpose and supported by the proper documentation on file locally.  The Excess Costs Worksheet (see attached) presents calculation procedures for determining the maximum amount of Title I funds which may be budgeted for Excess Costs of Operation and Maintenance of Plant (Munis Code 0899).  This worksheet and supporting documentation are maintained locally and will be reviewed during monitoring visits and/or audits. If excess costs of Operation and Maintenance of Plant are claimed, project funds for these costs may be paid to the local board of education only as follows:

· Alternative A:  The total amount of excess costs of Operation and Maintenance of Plant approved for the project year may be paid to the board at the end of the school year.  This expenditure will be made to the board and reported on the June 30 Expenditure Report.

· Alternative B:  One-half of the year's approved excess costs of Operation and Maintenance of Plant may be paid to the board at the end of the first semester with the balance paid at the end of the school year.  The district will report one-half expenditures on the Expenditure Report for the period ending December 31 and the balance on the report for the period ending June 30.

Worksheet: Excess Costs of Operation and Maintenance of Plant

The following is an example of a worksheet showing excess costs for operation and maintenance of plant.  If a district charges Title I for excess costs for operation and maintenance of plant, the worksheet and backup documentation must be on file in the district Title I office for review. 

Note: MUNIS combines Operation and Maintenance of Plant under Function Code 2600.

Note: Operation and Maintenance costs may not be claimed for a schoolwide program.

1. Total district costs of Operation and Maintenance of Plant during the 2009-10 school year (MUNIS Function Code 2600): 
$259,550

2. Number of classrooms and classroom equivalents used at each school during the 2009-10 school year: 

	School
	Classroom
	Cafeterias*
	Gyms**
	Offices
	Library
	Other
	Total

	Board Office
	0
	0
	0
	6
	0
	0
	6

	Washington
	18
	1
	1
	3
	1
	2
	31

	Jefferson
	20
	1
	1
	3
	1
	1
	32

	Lincoln
	22
	1
	1
	3
	1
	2
	35

	Kennedy
	34
	1
	1
	4
	1
	3
	49

	Regan
	36
	1
	1
	4
	1
	3
	51

	Clinton
	48
	1
	1
	6
	1
	5
	67

	Totals
	178
	6x2=12*
	6x5=30**
	29
	6
	16
	271


    *Each cafeteria figured as two classroom equivalents.

  **Each gym figured as five classroom equivalents.

3. Average cost for each classroom, or its equivalent, based on Parts 1 and 2 above: 

$259,550 ( 271 classrooms = $957.75 ( 12 months = $79.81

4. Number of Title I classrooms and/or offices for which operation of plant and maintenance expenses represent excess costs (see Part 6 criteria of this project):

1 public secondary classroom; 5 public elementary classrooms; .5 private Title I reading room**


6 public + 0 private = 6 total

**No fraction of a classroom is to be counted due to Item A. in Part 6 below.

5. Calculated Excess Costs for Operation of Plant for the 2009-10 school year:                         

6 classroom x $79.81 per classroom per month x 9.25 months = $4,429

6. The following statements must be included as Part 6 of the worksheet:  The number of classrooms/offices entered in Part 4 above includes only those spaces used throughout the project period and to which the following conditions apply:

a. The same space would not incur operation and maintenance costs in the absence of Title I programs;

b. The use of Title I classrooms/offices actually increases the district’s operation and maintenance of plant costs; and

c. The actual operation and maintenance of the Title I space is not substantially less than the other spaces of the same size included in the display in Part 2 above.

PROCUREMENT, INVENTORY, AND DISPOSITION OF EQUIPMENT PURCHASED WITH TITLE I, PART A FUNDS

EDGAR Sections 80.20 and 80.32

Procurement of Title I, Part A Property and Services

A district must account for grant funds in accordance with State laws and procedures for expending and accounting for its own funds.  When procuring property and services under Title I, Part A, the district must follow the same policies and procedures it uses for procurement from its non-Federal funds.  Districts must follow the KDE Property Procedures.  

Title I, Part A Inventory

Definition of Asset:  The Kentucky Department of Education defines an asset as real property costing $1,000 or more, including all workstations and has a useful life of more than 1 year and theft sensitive items that may be identified by the Board of Education. This property is governed by audit requirements associated with control, accounting, and disposal.  Only items defined as assets are recorded on the master inventory listing.  The Title I Coordinator works collaboratively with the Finance Officer regarding the inventory of Title I, Part A assets.

Inventory:  KDE recommends that districts fully utilize the MUNIS Fixed Asset Module that interfaces with the MUNIS Purchasing and Accounts Payable Modules to automatically flag potential new assets. The district uses the MUNIS Fixed Asset Module to generate a master inventory listing of Title I equipment in all public and private schools and central office. The assets can be individually tagged using district bar code labels and then recorded in MUNIS by tag number. Each asset record includes cost, location, custodian (recommended field for Title I identification), and other pertinent information related to the Purchase Order and invoice payment of the asset.  KDE recommends that a barcode reader be used to take the annual inventory. The time between the inventory and the updating of the MUNIS Fixed Asset System should be minimal.  The barcode reader reconciles the assets scanned to the MUNIS Asset Master file and identifies assets that are on site and those that are not by location. This information is fed back into the MUNIS Fixed Asset System.  Assets that have been moved from location to location and missing assets are updated within MUNIS.  

Inventories will be accomplished annually on all assets by appropriate personnel.  Results of these inventories will be reconciled, coordinated and reported as required by the Finance Office to the Superintendent and School Board.  Each responsible individual, i.e. school principals and department managers, will have 30 days to complete their inventory validation. Each location will receive 2 copies of their master inventory.  Upon completion of the validation the responsible individual will annotate changes, sign, date and return one copy of their inventory to the Asset Coordinator.  No adjustments to asset records will be accomplished without supporting documentation.  Each responsible individual may conduct their actual reconciliation, as they deem appropriate with their personnel.  Any questions and/or assistance required should be directed to Administrative Services.

Additional Information:  Assets purchased may be insured, but insurance is not required.  The insurance premium for Title I assets may be paid with Title I funds if funds were budgeted for this expense.  Items stolen may be removed from the inventory list after a police report has been filed.  Items can be repaired or maintained with Title I funds if the assets were purchased with Title I funds and money was budgeted for equipment/materials repair.  

Disposition of Title I, Part A Purchased Equipment

If no longer useful for Title I, Part A programs, EDGAR specifies disposal procedures to be followed.  The following process outlines what happens to equipment purchased with Title I, Part A funds when it is no longer needed for Part A activities.  This would include when a school is no longer served by Title I, Part A.

1. For items purchased with Title I, Part A funds that now have a fair market value under $5,000 per unit, it is no longer necessary to send a letter to the state Title consultant requesting to dispose of the equipment.

2. Offer the equipment first to other Title I programs, then to Special Education and other federal programs and finally to the regular program.  

3. If the equipment is not usable, throw it away.  

4. If it is given to other programs or is thrown away, remove the equipment from the inventory and document what was done with it.  Keep the documentation in the district Title I office.

5. If the equipment is sold, funds obtained in the disposal of the equipment must be used in the Title I program (separate account from the allocation).

DISTRICT REQUIREMENTS FOR TRACKING TITLE I, PART A
SPENDING REQUIREMENTS
Under the No Child Left Behind Act (NCLB), districts are required to track certain Title I, Part A expenditures.  

1. Option to Transfer (School Choice) – Applies to districts with Title I schools identified for improvement (Year 1 & Year 2), corrective action (Year 1 & Year 2), or restructuring.  Districts must spend up to an amount equal to 20% of the district’s Title I allocation for transportation costs for the option to transfer.

2. Supplemental Educational Services – Applies to districts with Title I schools identified for the 2nd year of improvement, corrective action, or restructuring .  Districts must spend up to an amount equal to 20% of the district’s Title I allocation for SES. 

3. SES and Option to Transfer-For districts with Title I schools that must offer SES and Option to Transfer, the district must spend up to 20% total of the district’s Title I allocation.

4. Professional Development for District Improvement – Applies to districts identified for improvement or corrective action.  Districts must spend 10% of the district’s Title I allocation for PD to improve teaching across the district.

5. Tier 3 Deferred Amount – Applies to districts identified for corrective action.  Districts must defer funds to support activities and strategies identified in the corrective action plan.

6. Parent Involvement – Applies to all districts that receive a district Title I allocation exceeding $500,000.  Districts must spend 1% of the district’s Title I allocation to meet parent involvement requirements.

The requirements for tracking have applied to Title I funds since the FY2006-07 funds and have applied from that point on.  Each district continues to receive a single Title I, Part A (310X) allocation from the state.  It will then be up to the district to create budgets for each of the following sub-projects:  PD for District Improvement (310XD); Tier 3 Deferred Amount (310XT); and Parent Involvement (310XM).  Each of these sub-projects uses the Title I, Part A (310X) funding matrix. 

	Requirement
	Description
	Funding Sources
	Project Number

	Option to Transfer (School Choice) NEW ORG Key code 795;                                   Components are:                                                          Type = E; Fund #; Unit = 901; Function 2790; Program 499 (new-Title I Option to Transfer); IL ##; Description Title I Option to Transfer Transp; 10 Char T I OPT TRAN; basic
	District with Title I schools identified for improvement, corrective action, or restructuring  must spend up to an amount equal to 20% of the district's Title I allocation for transportation costs for the option to transfer. 
	The following may be used to meet the option to transfer requirement:                                                      -Title I, Part A (310X);                                                                                                                             -Title I School Improvement (320X);                                                                                                                                        -Title VI Rural & Low-Income (350X);                     

-State and local funds                                                                                                                           
	(310X )                        (320X)                          (350X)                                  (See new org under requirements)

	Supplemental Educational Services NEW ORG Key code 796;                                   Components are:                                                          Type = E; Fund #; Unit = ###; Function 1900; Program 119 (new-Title I Supplemental Education Svcs); IL ##; Description Title I Supplem Educ; 10 Char T I SUP EDU; basic
	District with Title I schools identified for 2nd year of improvement; corrective action; or restructuring must spend up to an amount equal to 20% of the district's Title I allocation for supplemental educational services. 
	The following may be used to meet the SES requirement:                                                      -Title I, Part A (310X);                                                                                                                             -Title I School Improvement (320X);                                                                                                                                        -Title VI Rural & Low-Income (350X);                     

-State and local funds                                                                                                                           
	(310X )                        (320X)                          (350X)                                (See new org under requirements)

	Professional Development for District Improvement                                                PROJECT NUMBER:  310XD  
	District identified for improvement or corrective action must spend 10% of the district Title I allocation for PD for instructional staff to improve teaching across the district.
	Title I, Part A (310XD) only must be used to meet the 10% for PD for district improvement.                                                                                                                   
	310XD 

	Corrective Action Deferred Amount                               PROJECT NUMBER: 310XT
	District identified for corrective action must defer Title I funds to support work generated from system of assistance.  The amount is based on:                                                               

Year 1 District - .5% of the district Title I, Part A allocation 

Year 2 District - .6% of the district Title I, Part A allocation

Year 3 District - .7% of the district Title I, Part A allocation

Year 4 District - .8% of the district Title I, Part A allocation

Year 5 District -.9% of the district Title I, Part A allocation

Year 6 District – 1.0% of the district Title I part A allocation
	Title I, Part A (310XT) only must be used for the deferred amount.                                                                                                                  
	310XT 

	Parent Involvement                                   PROJECT NUMBER:  310XM           ORG Key code 797;                                   Components are:                                                          Type = E; Fund #; Unit = ###; Function 2191; Program 000 (new-Title I Parent Involvement); IL ##; Description Title I Parent Involvement; 10 Char T I PAR INV; basic
	District (with an allocation exceeding $500,000) must spend 1% of the district's Title I allocation to meet parent involvement requirements.  95% of the 1% must be distributed to Title I schools.
	Title I, Part A (310XM) only must be used to meet the 1% for parent involvement in districts with allocations exceeding $500,000.                                                                                                                   
	310XM          (See org under requirements)                          


PERSONNEL PAID FROM TITLE I

OMB Circular A-87

Payroll records must document the staff at the district and school level paid completely or partially from Title I funds.

Personnel Working With One Program
· District personnel whose salary is paid in whole from Title I funds must certify, on a semiannual basis (twice a year), that he/she worked solely on that program for the period covered.  

· The certification must indicate the period covered by the certification and must be signed by the employee and the supervisor who has first-hand knowledge of the work performed.

	This certifies that the employee has worked solely with Title I for (period covered by certification)



	Employee Signature:


	Supervisor Signature:


Personnel Working With More Than One Program
· District personnel working with more than one federal program (or combination of federal and nonfederal programs) must maintain monthly Personal Activity Reports (PAR) of the number of hours the employee worked directly with Title I and other duties.  The report must reflect an “after-the-fact distribution” of the employee’s actual activity and must account for the percentage of time for which the employee is paid from each program.  

· The monthly activity report must be signed by the employee and supervisor who has first-hand knowledge of the work performed.

· School personnel in a targeted assistance school partially funded with Title I funds must have a schedule (or a PAR).  The schedule should specify the amount of time working directly with the Title I program and should include “non-instructional” duties.  A schedule or PAR is not required for school personnel in a schoolwide program who are partially funded with Title I funds.
	PERSONAL ACTIVITY REPORT (PAR) 

 for District Personnel Working with More than 1 Program 

	Employee Name:
	
	Month:
	

	Reporting Period
	PROGRAM
	PROGRAM
	PROGRAM
	TOTAL HRS PER DAY
	Reporting Period
	PROGRAM
	PROGRAM
	PROGRAM
	TOTAL HRS PER DAY

	Day of Month
	
	
	
	
	Day of Month
	
	
	
	

	1
	
	
	
	
	16
	
	
	
	

	2
	
	
	
	
	17
	
	
	
	

	3
	
	
	
	
	18
	
	
	
	

	4
	
	
	
	
	19
	
	
	
	

	5
	
	
	
	
	20
	
	
	
	

	6
	
	
	
	
	21
	
	
	
	

	7
	
	
	
	
	22
	
	
	
	

	8
	
	
	
	
	23
	
	
	
	

	9
	
	
	
	
	24
	
	
	
	

	10
	
	
	
	
	25
	
	
	
	

	11
	
	
	
	
	26
	
	
	
	

	12
	
	
	
	
	27
	
	
	
	

	13
	
	
	
	
	28
	
	
	
	

	14
	
	
	
	
	29
	
	
	
	

	15
	
	
	
	
	30
	
	
	
	

	
	
	
	
	
	31
	
	
	
	

	TOTALS 1-15
	
	
	
	
	TOTALS 16-31
	
	
	
	

	This certifies that the employee has completed work during the time period for the federal programs as indicated. 

	Employee Signature:
	Supervisor Signature:


STEVENS AMENDMENT

SPECIAL CONDITIONS FOR DISCLOSING FEDERAL FUNDING

IN PUBLIC ANNOUNCEMENTS

The recipient agrees that, when issuing statements, press releases, requests for proposals, bid solicitations, announcements of contract awards under the grant, and other documents or announcements describing this project, the recipient shall state clearly:

1. The dollar amount of Federal funds for the project;

2. The percentage of the total cost of the project that will be financed with Federal funds;

3. The percentage and dollar amount of the total cost of the project that will be financed by non-governmental sources.

In addition, when announcing any contract award for goods or services with an aggregate value of $500,00 or more, the recipient agrees to specify the amount of Federal funds used to finance the contract and the percentage of total costs of such a contract that the Federal funds represent.

Title I, Part A, C.F.D.A.#84.010

Note:  According to EDGAR 

(Education Department General Administrative Regulations)

The word “project” as used in the Stevens Amendment means the activity described in the application, or any subject subpart thereof.  The Stevens Amendment information is identifying that the activities described in the report, brochure, workshop notice, etc., are funded with Title I federal funds, not that the cost of the newspaper advertisement or printing cost of the brochure are being paid for with Title I funds.

For example:  Have you ever attended a play or musical production where the program identifies that the performance is being sponsored by a grant from the National Endowment for the Arts and a local business?  Remember those road improvement signs at road construction sites that identify that the road improvement is being paid for with your taxes?  The brochure/sign isn’t saying the cost of printing the brochure/sign is paid for with the grant/taxes although it may have been; it is saying the ‘performance’ or ‘road improvement’ is being paid for with the grant/taxes.

Sample: Federal funds from the Title I, Part A, C.F.D.A. #84.010 are financing 100% of the costs of this workshop from an approximate project amount of $117,000.

