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MUNIS Central Programs 
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0 Financials 

0 HR/Payroll 

0 Revenues 

0 Administration 

0 Other Applications > 
Centrals>Financials 



Financials Central 
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Today we will focus on: 

0 GL Fund Monitor 

0 Budget Inquiry 

0 Budget Projection Wizard 

0 Integrated Excel Budget 
Ribbon 

0 Expenditure Central 

0 Web Parts 

 

 



Scheduling Reports 
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0 Your database should 
already be enabled for GL 
Fund Monitor but you must 
schedule the reports to run 
at a selected time. 

 

0 Must have user role set up 
to allow “Output to PDF”. 

 

0 You may refresh the data at 
any time by selecting the 
refresh button. 



GL Fund Monitor 
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GL Fund 
Monitor 
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Red = Unbalanced 

 

Green = Balanced 

 

0 Click on each Fund to see 
details. 



GL Fund Monitor:  
 Encumbrances 
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0 Open POs – Amount of 
encumbrances of open POs found 
in the PO by GL Account report 

0 GL Encumbrances – Amount of 
encumbrances reflected in the 
subsidiary ledger found in the GL 
YTD Budget report. 

0 Encumbrance Control – Amount 
reflected in the Encumbrance 
control account found in the 
Balance Sheet report. 



GL Fund Monitor:   
Accounts Payable 
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0 Open Invoices – Open 
invoice amount found in 
the Invoice History by 
Fund report. 

0 AP Control – Amount of 
the Accounts Payable 
control account found 
in the Balance Sheet 
(Liabilities) report. 



GL Fund Monitor:   
Table Validation 
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0 Total Errors – 
This will display 
the actual Table 
Validation report. 



GL Fund Monitor:   
Budget Control Accounts 
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0 Appropriation Budget – 
Appropriation amount in the 
subsidiary ledger from the GL 
YTD report. 

0 Appropriation Control – Amount 
reflected in the Appropriations 
control account from the Balance 
Sheet report. 

0 Revenue Budget – Budgeted 
revenue amount in the subsidiary 
ledger from the GL YTD report. 

0 Revenue Control - Amount 
reflected in the Estimated 
Revenues control account from 
the Balance Sheet report. 



Budget Inquiry 
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Budget Inquiry Settings 
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0 You must “Manage 
Account Segments” if 
you wish to see more 
detail than the default 
setting. 

 

0 Add Level 4 & 5 as shown 
(Program & Inst Level). 

 



Budget Inquiry – 
Unit Level 
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Budget Inquiry –  
Function Level 
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Budget Inquiry –  
Program & Inst Level 
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Budget Projection Wizard 
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Budget Projection Wizard 
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0 If an error occurs during entry, the Wizard alerts 
you to the problem and offers a typical solution. 

 

0 Interactive Help! 
Just click the 
question mark. 



New Budget Feature  
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0 Budget Amounts to Use: Allows you to select 
up to 3 amounts. 
0 Each amount can be added to, subtracted from, 

or averaged with the next budget amount to 
generate the starting amounts for the next year 
budget. 

 

0 Additional Percentage field:  Indicates a % 
amount that is added to the result of the 
selected budget calculation. You can enter a 
negative number to subtract a percentage. 



Budget Projection Wizard 
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Integrated Microsoft Excel® Ribbon 

Allows users to make budget accounts/requests 
directly from the MUNIS tab in the Microsoft Excel® 

ribbon.  
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Integrated Microsoft Excel® Ribbon 

0 Only works for districts using V9.1 (Cloud). 

 

0 Documents on how to configure Excel and MUNIS to 
use this feature will be available soon. Contact Kristin 
Lambert at Kristin.Lambert@education.ky.gov with 
questions. 
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Integrated Microsoft Excel® Ribbon 
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0 Make revisions and 

upload to MUNIS. 



Expenditure Central 
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Role Security Settings 
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Contract Management Accounts Payable 

Purchase Orders Requisitions 
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Expenditure Central 
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Web Parts 

27 

0 Select to create a tab 
where you can add the 
Web Parts. 

0 Select Dashboard 
Settings to select from 
Available Web Parts and 
add them to the new tab. 

 



Web Parts 
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Web Parts 

0 Zone: Positions Web 
Part on you webpage. 

0 Header, Left, Right 

 

0 Index: Order in 
which Web Part will 
be displayed. 
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Web Parts 
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Budgets Web Part  

31 



Budget Overview Web Part 
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Modify Budget Overview 

33 

0 Click on drop down box in 
upper right hand corner 
and select Edit My Web 
Part. 

 

0 From Edit My Web Part 
allows you to indicate the 
groups of accounts that 
may be included in the 
chart. 
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Questions?????? 
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